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RIS AR YA I, QR § T ug W BRIk w6
aRss <R sieIRal wd aRfT affeiRal @1 AR fear omar @ f ad
2019—20 (f&5iT 01,04 /2019 ¥ 31,/03,/2020) &1 aiffs HRI Hedidd uu=
(APAR) TR R I SAfaw fafr 15 78 2020 iR fosar 7w 2| S &g aiffe
B Al Y3 (APAR) WRax FufRa wwamafr # vemumr wmar (@RfT) § uxeqa
DHRAT GHRTT o |

HETH YIS, 3Rl WIRAIY MY HLRIH, YR §RT ARG |

All the Senior Nursing Officers and Nursing Officers working on
Regular Basis at AIIMS, Raipur are hereby directed to submit there Annual
Performance Appraisal Report (APAR) for the year 2019-20 (01/04/2019 to
31/03/2020). The last date for submission of APAR is 15th May 2020. Ensure to
submit APAR to Establishment Section (Nursing) within stipulated time period.

This is issued with the approval of competent authority, All India

Institute of Medical Sciences, Raipur.

Encl.: As above. QM@;;

(V. Sitaramu)
Administrative Officer (Hospital)
AIIMS, Raipur (C.G.)

Copy to:

1. Director, AIIMS, Raipur.
Deputy Director (Admin), AIIMS, Raipur.
MS, AIIMS, Raipur.
Dy. MS, AIIMS, Raipur.
Sr. Administrative Officer, AIIMS, Raipur.
ANS's, AIIMS, Raipur.
All Senior Nursig Officers and Nursing Officers of AIIMS, Raipur.
IT Cell for uploading institute website.
Office copy.
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All India Institute of Medical Sciences, Raipur (Chhatisgarh)
G.E. Road, Tatibandh,

Raipur - 492 099 (C.G.)

Website: www.aiimsraipur.edu.in

aiffe srf frsarea Jenrea Rad
ANNUAL PERFOMANCE APPRAISAL REPORT
FOR NON-FACULTY OFFICIALS
gfdde a¥ / srafd—
Report for the year period:

HRT—1 (cafeara faaxon) (Frate™ gRT ¥R SId)

PART -1 (PERSONAL DATA) (TO BE FILLED BY OFFICE)

1. Name of the Employee
(Full Name in Block letters)
DI dMH

2. Designation
gIRd ug

3. Date of Birth
S fofer

4. Date of Joining
PR 78T fafey
5. Name of Sub-Cadre (Specify)
Iu—ait &1 9 (SfealRad )
6. Date of continuous appointment to present
grade
T I # waq i @ ak
7. Pay Band with Grade Pay
IAHE (TS0 B )
8. Department/Organization where working and
since when

PR 9T /<RI BT AW Ud e | BRI &

9. Period of absence from duty
TR # B9 | orguRerd ®

i)Leave
3qDTRA

ii)Training
gfreror

iii) Any other reason (Specify)
I B HROT (faror <)

10. Date of filing the annual property
e 3rae \ufed faavor <1 &e &1 fafy




A2 R sfererd &1 yfvdes faar o 2, S99 g1 R W @ fog
PART-2 To be filled in by the officer reported upon

(muar gfafteat @1 431 9 ugd IRl & a9 9 ug o)

(Please read carefully the instructions before filling the entries)

1. 5 T ot & e faavor

Brief description of duties

2. PR D U /SRT /9T AU d e forg feiRa fRd € ar v fon fefRa fpd €S9 @Rem /5 ar
I U ) Bl B IMS—TH WS URIAGAT S SR TR gAY IR Udd ot oY gRe W o+ SUeifey 9aig |
(I<TEVOT & forg omuds warT & forw aiffe el aver)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were
set for you, eight to ten items of work in the order of priority and your achievement against each target.
Example: Annual Action Plan for your Division).
el /ST / Y Sudferar
Targets/Objectives/Goals Achievements
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3. (31) BUIT AY 2 ¥ qAQ Y LAY /IgaAl /A A Wiy F & & A b1 Ghu F Soom I | IR T F P amm
8! Bl A J Fq% |
(A) (Please state briefly, the shortfalls with reference to the targets/Objectives/goals referred to in item2.
Please specify constraints, if any, in achieving the targets.

(@) BudT 97 #&I F A Ioord N R B i SuIfRgl & 8 3l S eun InTeE @ Y Sookg o |
(B) Please also indicate items in which there have been significantly higher achievements and your contribution
therto.

4. QUIT Seoid BN b AT QEadt dervey ¥ @) ergel wufe faavell drg s deiver af W Swwad! 9 @ 31 S
TH gol H71 &1 T3 oY | Ife 78 A1 faaRor oo v & g & S|
Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 315t January of the year following the calendar year. If not, the
date of filling the return should be given.

fotias AT 37 I ITRBN B TR
Date : Signature of officer reported upon




HIT—-3
PART-3

AHMS Raipur

GERITHS JHTHR0T BT fAeIRor gfides qem wifferd fhar Sem & S 1—10 @ 999 W= 89T 1Ry, o=t 1 9a 37 Sof BT 9o 10

SadH AN BT Fookd BT B |

Numerical grading is to be awarded by reporting & reviewing authority which should be on a scale of 1-10, where I refers

to the lowest grade & 10 to the highest.

(@uar yfafleal &t 93 | ugd fawm Ffden o) e @ wg o)
(Please read carefully the guidelines before filling the entries)

(e1) B freuTesT &1 [oIT® (39 91T ST 4R 40% &)

(A) Assessment of work output (Weightae to this Section would be 40%)

YAfdelTdT TR (e wr—5

gAfdeltd TRIBRT & 3MTeieR

TTfereTY BT T 2) Initial of Reviewing Authority
Reporting Reviewing Authority (Refer
Authority Para 2 of Part-5)

(i)gdrarfoa ot @ aRyvfar/fivg & smR w—®
aefed foar T st

Accomplishment of planned work/work allotted
as per subjects allotted

(iord e @ oife
Quality of output

(iii)fezeivomeA® araar Analytical ability

%\QWW@MWW@H

Accomplishment of exceptional
work/unforeseen tasks performed

frta &1 )R G frarer gefiexo
Overall Grading on ‘Work output’

(@) eafeara fallterarsn’ @1 eais= (39 91T BT AR 30% &)

(B) Assessment of Personal attributes (weightage to this Section would be 30%)

PINCEE
lIBEaN
Reporting
Authority

gAfdeTh UTRIaRY (Fad | —5
B AT 2)
Reviewing Authority (Refer
Para-2 of Part-5)

At U & Serer

Initial of Reviewing Authority

(Dt @ sfgfa

Attitude of work

()R 1 o

Sense of responsibility

(111) 32 T IrReTr

Following discipline

(iv)wveror ey
Communication Skills

(V)T o1

Leadership qualities

(vi)sa @ wrar § B aRA B emar

Capacity to work in team spirit

(vii)a=a |TiRell &7 SgERT B B e

Capacity to adhere to time-schedule

(viii)ueaR afdera e

Inter-personal relations

(ix)w g ©fd vd afaaa

Overall bearing and personality

afearra fallterars wr o ficex Avfieeo

Overall Grading on ‘Personal Attributes’




(9) YIRS &A1 &1 [oaTde (39 AT BT 9 30% 819m)

(C) Assessment of functional competency (weightage to this Section would be 30%)

FINCER RIERY (e 9FT—5 &T UTEIPRT & STeEieR
Reporting Authority &7 2) Initial of Reviewing Authority
Reviewing Authority (Refer Para
2 of Part-5)

() /fafma /o w@ arear &
&3 ¥ ufhad vd I9a FE uAnT @
IEGary

Knowledge of Rules/Regulations
/Procedures in the area of
function & ability to apply them
correctly.

(i) feg Fro=T F99 B &
Strategic planning ability

(iii)Frofa o o erw

Decision making ability

(iv)ew=ag eHar
Coordination ability

(v)erimRer 31 URT vd fafid oA
BT AT

Ability to motivate and develop
subordinates

(vi)uza @i

Initiative

YIS AT IR Fol HAThY
sofixor

Overall Grading on ‘Functional
Competency’

N
GENERAL

1. SIFCT @ AT ARNGRT (STET 9 Tae)
Relations with the public (wherever applicable)

(ST 1 STqeebdiall BT SRR Ta ATBRY T A R guar ool <)

(Please comment on the officer’s accessibility to the public & responsiveness to their needs)

2. ufeqor

Training

(@uar e @I yaIfaar vd B el ok e QuR ok gfy o O gfe W S uRerr @ forw RieiRe

BN )

Please give recommendations for training with a view to further improving the effectiveness & capabilities of the

officer.)
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3. wWre™ o Rafy
State of health

4. oSt

Integrity
(U ¥R @ FafTeT ug foweh <)

Please comment on the integrity of the officer)

5 (RS ARERN g7 AIfPeRY o W fagiade @ avdR e 100 Treal #), o wred &3 ud ow wred &3,
SRAIRYT SUCIT, AEY0T G (HeH: WT—2 &1 3 (3) T (@) vd gdel ot & gy aifdighed anfer 1))
Pen Picture by Reporting officer (in about 100 words) on the overall qualities of the officer including area of
strength, extraordinary achievements, significant failures (ref:3(A) & 3(B) of Part-2) & attitude towards weaker
sections.

6. UHET & 93 & W o, g T 9 F fAY T IRY B AR TR Gol AT WD FTehvor |
7

IRaeT IER & FRIER
Signature of the Reporting Officer
I M AT HERT H
Place: Name in Block Letters:
YemH:
Designation:
fastin gfvae & erafer
Date: During the period of Report:




A5
PART-5

1.

YA R o srfrgfa
REMARKS OF THE REVIEWING OFFICER.
YAfderdm ARBRY B fata a1 Brot

Length of service under the Reviewing Officer.

HT AT qN—3 g 9—4 F Ffq i o fafit o & wea § ufodes aifer) gRT fd T qouied & \eAd
8?7 T 3 ARBRY B SRRV SUAFIAT / Feaqol Irawheraisil & weer F 58 T qouid & dgwd 82 (e
A3 (@) (iv) T |—4(5)) (I 39 giaeT SfeR) gRT A it & fall Searers qouide & Aehd T8 €
Al HUAT AT FeATH 39 WUS B A T TR H T a1 e o R oY) |

Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting
officer in respect of extraordinary achievements/significant failures of the officer reported
upon/(Ref:Part-3(A)(iv) & Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your

assessment on the column provided for you in that section & initials your entries).
&f =
Yes No

I¥TEAd B @) R # uar s9a wReT 97, 77 1Y VT 91 8 R M9 {8 Sl a1 ST dred 87
In Case of disagreement please specify the reasons. Is there anything you wish to modify or add?

YA STBRY RT Ho TRAR | BUAT THIAET B (ST 100 Tt H) e siderd o o fasryami &
| &9 Ud o WrRd &9 td 9l ged 9t @ gy afdgfaa et 8

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the officer including area of strengths & lesser strength and his attitude towares weaker
sections.
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5 TRIAET & WF-3 & WUS—3, WUS—F TUT WUs—H # fAY Y AR & MR W Gel Meldy A quffexor|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C
in Part-3 of the Report.

qAfdelia AfReR & exaER

Signature of the Reporting Officer
QI T AT IR A
Place: Name in Block Letters:

EEGIRE
i Designation:

fastien free @ srafy ¥
Date: During the period of Report:




o

(i)

(iii)

(iv)

)

(vi)

TearcaHd Avfiever @ el TSR wxA weel fewnfade

Guidelines regarding filling up of APAR with numerical grading.

TiiweR & w1 fafdiaa waem &R somgde g gait a9g <4 gV WA a1y |

The columns in the APAR should be filled in with due care & attention and after devoting

adequate time.

YT SR BT AN 2 6 1 3rar 2 & o) affaseor (Frefa ot a1 faeamtt o1 g framar SR & ufiad) @
faftre swerarell @ Arf | Fom foa # gafa wu 9 <fifocd far S &R 3= UaR & 9 rerar 10 @ fas
Aol & e H faRre Suaferl & ddy § far smeem | Soft 1—2 srrEr 910 fave Bkt 2 o SH@T sl iRy
S B TR § | Aierd Sl gee aRa g8 ufiaes wd gAfdeie wiieRal a1 el ey @1 qot iRy
IS IR TR FET # qduH # PR Gt ol gor § oA ey |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)

would be adequately justified in the pen-picture by way of specific failures & similarly, any grade
of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence the need a larger population of his/her peers that
may be currently working under them.

THITAR BT 8 ¥ 10 & 44 T THTx0T “Scpss’’ fordm Sieem e GHaser /U=l & oy ofia Teaiss a7 o
& @ g yraie 9 faar S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a socre of 9 for

the purpose of calculating average scores of empanelment/promotion.

TUIGSTR &7 6 TAT 8 W BIET & 1 BT TG0 g8 el foram Siewm qen ureies 7 faar Sam |

APAR graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

TUISTR &7 4 TAT 6 W BICT & 1 BT TG 21T forar Seem aen ureis 5 a1 S|
APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5.
ISR &7 4 § &F & a¥fiaer g’ forar Srmm |

APARs graded below 4 will be given a score of “Zero”.
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